IOTA

Standard Application Form & CV


	Standard Application Form

and

Curriculum Vitae

IOTA Position Applied for: 

IOTA Expert 
(IOTA Secretariat Employee)
1. Personal Details:

Mr ….        Ms ….   
First Name: ……………………………………………………………………………….
Family Name: ……………………………………………………………………………
Date of Birth: ……………………………………………..……………………………...
Citizenship: ………………………………………………………………………………..
Civil status: ……………………………………………………………………………….
Current Job Title: ………..…………………………………...................................
Organisation: ……………..……………………………………………………………..
Address: ………………………..………………………………………………………….
              ………………………………..…………………………………………………..
Phone: ………………………………………..…………………………………………….
E-mail: …………………………………………….………………………………………..



	2. Career Details

(Most recent position first)


(Dates of employment) – (Job position) – (Brief description of duties and responsibilities) 

…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
	3. Educational and Professional Qualifications

(Most recent qualification first)


(Dates of studies/training) – (Theme/Topic) – (Degree/qualification obtained) 

…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………
	4. Technical Assistance / Capacity building
(Most recent activity first)


(Dates of activity/) – (Theme) – (Facilitator of the activity)  - (Partners involved) – (Description of the activity, including result/outcome)
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………..……………………….................................................
	5. Project management
(Most recent projects first)


(Namd and scope of the project) – (Project sponsor) – (Content, participants, etc.) 

…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………..……………………….................................................
	6. Sponsorship
(Most recent fundraising activity first)


(Name and scope of the sponsored project) – (Project sponsor) – (Fundraising methods used) – (Depth and the way of involvement in the fundraising process)
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………..……………………….................................................
	7. Language Skills




(Proficiency scale: 1-5; 1 = beginner, 5 = fluent/expert)

	Language
	Reading
	Speaking
	Writing

	English
	
	
	

	
	
	
	

	
	
	
	


	8. Other Skills and Additional Information



Computer literacy: ………………………………………………………….……………………………………….
………………………………………………………….……………………………………………………………………..
Driving license: ……………………………………………….……………………………………………………….
Additional information (Please include any other information that you feel is relevant to this application): 
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..……………………….................................................
…………………………………………………………………………………………………………………………………
…………………………………………………………………..…………………………………………………………….
…………………………………………………………………………………………………………………………………
…………………………………………………………………..…………………………………………………………….
…………………………………………………………………………………………………………………………………
	9. Financial Expectations




Based on the financial information given in the job announcement, please specify your expected annual remuneration. 

…………………………………………………………………..…………………………………………………………….
…………………………………………………………………………………………………………………………………

…………………………………………………………………..…………………………………………………………….
…………………………………………………………………………………………………………………………………
…………………………………………………………………..…………………………………………………………….
…………………………………………………………………………………………………………………………………

…………………………………………………………………..…………………………………………………………….
…………………………………………………………………………………………………………………………………
Date: …………………………………

(Signature of applicant) 
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1

